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Memorandum of Agreement (Draft) 
 

between Solomon Islands Ministry of Education and Human 

Resources Development and Solomon Islands College of Higher 

Education regarding the delivery of an in-service programme for 

untrained teachers leading to a Certificate in Teaching (Primary) 

 

1. Preamble 

1.1. This Memorandum of Agreement, dated 1 May 2010, is between Solomon 

Islands Ministry of Education and Human Resource Development, also referred 

to as ‘the Ministry’ and Solomon Islands College of Higher Education, also 

referred to as ‘the College’, regarding the development and delivery by distance 

and flexible learning of a programme of teacher preparation for untrained 

teachers in Solomon Islands schools, leading to a Certificate in Teaching 

(Primary). 

1.2. This Memorandum sets out their roles and responsibilities in a partnership to 

improve the quality and accessibility of  training for teachers. 

2. Key stakeholders 

2.1. Solomon Islands Ministry of Education and Human Resource Development and 

its Teacher Training Development Division and Accounts Division 

2.2. Solomon Islands College of Higher Education and its School of Education and 

Distance Education Centre 

2.3. The Education Authorities and their schools 

2.4. Donors contributing to the costs of delivery of this programme. 

3. Duration and purpose 

3.1. This Memorandum of Agreement covers the period from 1 May 2010 for five 

years for the development, delivery and review of a programme of study leading 

to a Certificate in Teaching (Primary) for unqualified teachers working in 

Solomon Islands schools. 

3.2. The intended outcomes are: 

- a recognised in-service qualification and training programme available and 

accessible to all untrained teachers in the country on the government payroll 

- a professional development network that can provide quality support for the 

delivery of  this programme. 
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3.3. The planned activity should also assist the College to further develop its ability to 

offer distance education programmes for teacher training and in other areas. 

 

Roles and responsibilities 

4. Subject to any limitations of budgetary support provided by the Government of Solomon 

Islands, the Ministry of Education and Human Resources Development, agrees to: 

4.1. Provide overall operational coordination and funding for the development and 

delivery of the programme 

4.2. Work with the Education Authorities to identify and locate trainees  

4.3. Enlist school managers and other qualified and experienced teachers as school-

based mentors and provide them with capacity building and management support 

through the Teacher Training and Development Division 

4.4. Ensure that adequate funding is in place through the Solomon Islands 

Government’s budgetary processes 

4.5. Arrange for the prompt payment for agreed services provided by the College and 

listed below  

4.6. Tender for services and arrange for the quality printing and distribution of all 

course materials in a timely manner 

4.7. Promptly pay agreed tuition fees to the College for untrained teachers on the 

government payroll registered on the programme and nominated by the Ministry  

(see 4.2) 

4.8. Promptly pay agreed fees and expense payments to College staff engaged in: 

- course writing and peer review 

- school visits associated with the programme 

- assessment and examination marking 

- academic coordination of the development, delivery, review and assessment of 

the programme 

4.9. Ensure that all stakeholders are informed about progress and reviews of the 

programme 

4.10. Convene regular Management and Coordination meetings with College 

representatives 

4.11. Monitor the quality and progress of the programme towards expected outcomes, 

and undertake periodic reviews with the College. 

5. Subject to the availability of funding from the Ministry, Solomon Islands College of 

Higher Education acting on behalf of its Schools and Centres agrees to: 

5.1. Identify a full -time academic programme coordinator for the duration of this 

agreement, release him/her from other teaching duties and ensure timely 

replacement when no longer available.  

5.2. Allocate a secure, fully-serviced office to the Programme Management Team 

5.3. Adapt courses from the Diploma in Teaching Primary to provide an academic 

programme which can be delivered to untrained teachers working in Solomon 
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Islands schools by distance and flexible learning and which leads to the College’s 

Certificate in Teaching Primary 

5.4. Approve, accredit and otherwise provide quality assurance for the academic 

programme  

5.5. Negotiate an appropriate fee for the tuition and accreditation of students  

5.6. Adjust staff teaching schedules to support the coordination, management, 

development and delivery of the programme 

5.7. Deliver the academic programme to all untrained teachers in Solomon Islands 

schools according to an agreed schedule 

5.8. Register students on College systems 

5.9. With the assistance of the Ministry’s Teacher Training and Development 

Division, prepare academic and professional support to the students registered on 

the programme and advise the Ministry and Education Authorities on appropriate 

preparation and support for registered students  

5.10. Work with the Ministry, service suppliers and users of its services to protect 

intellectual property rights of its academic programmes and materials, and to 

obtain permission to reuse any third-party copyright materials used in the 

programme resources 

5.11. Supply teaching materials which are ready for reproduction and broadcast in 

accordance with an agreed schedule 

5.12. Attend regular Programme Management and Coordination meetings convened by 

the Ministry. 

5.13. Monitor the quality and progress of the programme towards expected outcomes, 

and undertake periodic reviews with the Ministry. 

6. The signatories further agree that: 

6.1. The College shall be entitled to offer the programme to other teachers in the 

country for a fee, subject to the condition that if places are limited on any cohort, 

priority allocation of places will be for teachers whose fees are paid by the 

Ministry 

6.2. Copyright in any materials produced or provided for the programme will remain 

with the College and/or the writers, and the College will grant the Ministry a 

licence to use the materials for educational purposes for  ten years from the date 

of publication 

6.3. This Memorandum of Agreement will be jointly reviewed during the first year of 

the agreement and not later than 1 July 2011. 

 
Signed:   Date: 
 
Permanent Secretary, Ministry of Education and Human Resources Development 
 
Signed:   Date: 
 
Director, Solomon Islands College of Higher Education 

 


